Application to Hire Premises

Holy Cross Catholic      
[image: image1.wmf]
Primary Academy

This form must be completed by the person

responsible for the function and the payment

of the charges in respect of the hiring. 
Please use block letters.
Any personal data entered on this form may be held on 

Computer files and accessed in compliance with the 

Data Protection Act.
Applicant:






Purpose of Hiring:

Requirements:

















Note 1:
Use of the kitchen is for the provision of hot water and the service of light refreshments only.

Note 2:
The heating period is 1 October – 30 April.  Please state whether heating is required during the letting within this period.
Nature of Function:


Proceeds:


Youth Organisations:


Declaration:

I, on behalf of ________________________________ (state organisation/society if applicable) hereby apply for the use of the accommodation and facilities stated and, if my application is approved, will ensure payment in advance of the charges due and comply with the conditions, which I have read.

I have attained the age of 18 years.

Signature of applicant ____________________________
Date _______________________

NB: It is the responsibility of the applicant to ensure compliance with all licensing laws and regulations relating to the use of the premises.  It is strongly recommended that the applicant obtains insurance cover against responsibilities.[image: image2.emf] 


School Use Only:


Letting approved:


Deposit received:


Letting fee received:


Deposit returned:


Invoice issued:


Invoice paid:














Full Name





Address











Telephone Number





Day:					Evening:





Society / Organisation











Time





Please ( requirements:





Main Hall      


PRU Hall    


Dining Hall


Football Pitch


Kitchen (see note 1)


Hot Water Urn


Piano (Main hall only)


Heating (see note 2)


Chairs 	Number required


Tables	Number required








Date





Day





To





From





Please ( all that apply:		


						


Private function�
Public function�
Admission charge�
�
Singing�
Recorded music�
Live music�
�
Dancing by performers�
Dancing by public�
Wrestling/boxing�
�
Theatrical performance�
DVD/Video viewing�
Sports/gymnastics�
�
Sale of alcohol (See note)�
Consumption of alcohol�
�
�
For sporting or gymnastic activities please give name and qualifications of the person in charge:





�
�



Note: A licence allowing the sale of alcohol by a named person must be displayed and that person must be present throughout the duration of the letting.





The use of real-flame, smoke or smoking, pyrotechnics or fireworks, lasers, firearms or any potentially hazardous action on apparatus, animals, vehicles or aircraft is prohibited.





State purpose to which proceeds will be applied:














Will a personal profit be made?	Yes		No





In the case of Scouts, Guides and approved voluntary youth organisations, please state:





Total number on roll				Number under 16 years
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